Teachers Administration Instructions
Year b

WALNA 2006

Western Australian Literacy and Numeracy Assessment 2006

z
=
m

<

A =a L
hy A0S

Department of
Education
and Training







EVENTS DURING THE ASSESSMENT THAT MIGHT AFFECT
STUDENT PERFORMANCE

At the back of the Teachers Administration Instructions is a Record of Events During
Assessment sheet.

This is where the teacher/test administrator may record unexpected events that might
affect a student’s performance (arriving late, feeling upset or unwell, etc.).

The sheets are only for school use and therefore should be retained by the school to
assist in discussion of student results.

RETURNING ASSESSMENT BOOKLETS

1. Collect the assessment booklets.

2. Check that all the student information has been recorded correctly using a 2B
pencil on the machine-readable assessment booklet.

3. Package all assessment booklets (used and partly-used) for return.

4. Ensure all used and partly-used test booklets are returned to the Principal or
nominated representative. The Principal will then forward these to the WALNA
processing centre.

Note:

Schools may keep the colour magazines and unused assessment booklets. Assessment
booklets may be photocopied. Please note that MSE does not supply booklets after the
assessment.

The materials are to be returned to:
WALNA PROCESSING CENTRE
REPLY PAID 83223

EASTERN MC

VICTORIA 3110

Metropolitan Schools

Public schools return all materials through Decipha (formerly Mailwest). For schools
with courier codes starting with B, D, F or H, the return date is_no later than
Monday 14 Auqust.

For schools with courier codes starting with A, C, E, or G, the return date is no later than

Tuesday 15 Auqust.

Independent schools and Catholic schools return all materials through Australia Post
as registered mail no later than Monday 14 August. Schools should receive a record of
lodgement from the post office.

Country Schools

All country Public, Catholic and Independent schools return all materials through
their local Australia Post agency as registered mail no later than Monday 14 August.
Schools should receive a record of lodgement from the post office.
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Say:

Some answers need to be shown on a line.

Read P6, practice question 6.

P6 Draw a cross (X) on this number line to show the position of 5.
Cross carefully.
4 6
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Say:

Draw a cross on this number line to show the position of 5. The humbat tells you
to draw the cross carefully.

Draw the cross.

Give the students a moment to draw the cross.

Say:

We will look at the answer to practice question 6 after you have tried practice
question 7.

Some questions ask you to show how you know your answer to another
question.

Read P7, practice question 7.

P7 Explain how you know. Write your answer
on the lines. Ve .-;j
=Y
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Say:

Explain how you know. This means you need to explain how you know the
answer to practice question 6.

The numbat tells you to write your answer on the lines.

Now, write how you know your answer to practice question 6.

Give the students a moment to write their answer.
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Say:

For practice question 6 you should have drawn a cross on the number line
halfway between 4 and 6.

For practice question 7, you need to have explained why you chose that spot.

You might have written / drew my cross in the middle of the line because 5
comes halfway between 4 and 6.

Ask some students to explain their answer to practice question 6. Briefly discuss
the answers.

Hold up a spare test booklet to show the correct response, or demonstrate on the board.

Check to see that students have explained how they knew the answer to practice
question 6.

Deal with any problems.
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CONDUCTING THE TEST
Say:

This test is made up of two parts, Part A and Part B.
In Part A you may use a calculator if you wish.
In Part B you will not be allowed to use a calculator.

If there are any words that you cannot read, put up your hand and | will read
them for you.

Write all your answers in the test booklet. If you make a mistake, you may erase
your answer and change it. You may use spare pieces of paper for any working
out you wish to do.

You have 30 minutes to complete Part A.

You may go back to questions you have missed if you have time at the end of
the test. If you finish early, check your work carefully.

Are there any questions?

Deal with any problems.

During the test, help any student who is having difficulty reading questions or following
instructions. Do not help any student with the task itself.

After 25 minutes tell the students that they have five more minutes to complete Part A of
the test.

Say:

You have five more minutes for Part A of this test.

Stop the students after 30 minutes.

Say:

You have now completed Part A. You must put your calculator away.

You are not allowed to use your calculator for Part B.

Collect all calculators, or ensure that students place them in their desks or on the floor.
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Say:

You have 10 more minutes to complete Part B of the test. When you finish, you
may go back to questions you missed in Part A. The only difference is that you
will no longer be able to use your calculator.

If you finish early, check your work carefully.

Stop the students after 10 minutes.

Where students are still working effectively but may not have finished after 10 minutes, up
to another five minutes should be given.

Collect all test booklets.
Check that each student uses the same test booklet for all assessments.

If relevant, complete the Record of Events During Assessment sheet at the back of this
booklet.
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READING

TIME ALLOCATION
The total time needed for the Reading assessment is approximately 45 minutes.

Teachers may use their judgment if up to 5 minutes additional time would benefit students
who have not finished within 45 minutes.

BEFORE THE ASSESSMENT TASK

(a) Ensure that you have carefully followed the instructions on pages 3—6 of this
booklet.

(b) Note time allocation.
(c) Have a quiet activity for students who finish early.

DURING THE ASSESSMENT TASK

(d) Distribute the assessment materials. Ensure each student receives his/her own
test booklet and a colour magazine Up and Away.

Please read aloud to the students all the instructions enclosed in a box like this.

(e) Work through the practice questions with the students.

AFTER THE ASSESSMENT TASK
(f) Collect all used, partly-used and unused test booklets.

(g) If relevant, fill out the Record of Events During Assessment sheet at the back of
this booklet.

EQUIPMENT

Each student will require a
* 2B pencil and an eraser

Each student will be provided with a
e copy of the magazine Up and Away
e test booklet (the same one is used for all assessments)

Each teacher will require a
e watch or clock for timing the test
e chalkboard or similar
e gpare sharpener and some spare pencils and erasers

Each teacher will be provided with
e a test booklet
e  Teachers Administration Instructions.
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INSTRUCTIONS FOR STUDENTS

TEACHER INPUT

(a) Ensure that students are seated appropriately for a test situation and have the
necessary equipment.

(b) Help any student who is having difficulty following the instructions. For example,
teachers should monitor the class to assist any student who experiences
difficulty matching the text in the magazine to the sets of questions in the
test booklet. Assistance may also be given to students to clarify the method
of recording answers. Encourage students to follow the directions given by
the numbat icon on each page. It is essential to work through the practice
questions with all the students to allow them to become familiar with the types of
responses required.

(c) The task is an assessment of the students’ reading skills, therefore do
not read to the students from the magazine or the test booklet. Questions
should not be re-worded or explained.

(d) Ensure that students who finish early remain in their seats and do not disturb
others.

(e) Introduce the purpose of the assessment task.

Say:

The work that you are doing today will help us find out how well you understand
what you read. It is very important that you do your best.

Open your test booklet to the Reading Assessment on page 17.

Hold up a spare booklet opened at page 17.

(f) Instruct students to write their names on the test booklet at the beginning of the
Reading Test.

(g) Work through the practice questions to demonstrate the different types of
question and answer formats to the students. Five kinds of item response
formats are demonstrated:

P1: Shade a bubble to show the chosen answer
P2: Write the answer on the line

P3: Write the answers on the lines

P4: Tick three boxes

P5: Tick True or False.

Point out that the numbat reminds them what to do.
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PRACTICE QUESTIONS

A NOTE ON THE READING PRACTICE QUESTIONS

The purpose of the practice questions is to familiarise students with the question formats
included in the assessment and the structure of the Reading magazine. They are
intended to be very easy. While some practice questions require students to distinguish
colours, the test questions do not. Teachers should reassure those students who have
difficulty distinguishing between colours.

Say:

Now we are going to work through FIVE practice questions together.
To answer these questions you will need your colour magazine, Up and Away.

I will read these practice questions with you. However, during the test, | cannot
read anything for you.

Now, we will read the first practice question together.

The front cover of the magazine shows a picture of a
Shade one bubble.
dog.

. N,
bird. o i;ﬁ; )
rabbit, - -

0000

Say:

The front cover of the magazine shows a picture of a
dog.
cat.
bird.
rabbit.
The numbat tells you to shade one bubble.

Now, shade the bubble next to the correct answer.

Give the students a moment to shade one bubble.

Say:

The correct answer is bird. You should have shaded the bubble next to bird.
Whenever you see four or five bubbles like this you shade one bubble. If you
make a mistake, carefully erase it and fill in the correct bubble.

Hold up a spare test booklet to show the correct response, or demonstrate on the board.

Check to see that the students have correctly shaded one bubble. (See page 3 of this
guide.) Deal with any problems.
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Say:

The next type of question asks you to write an answer on a line.

We will now read P2, practice question 2.

Look at the contents on the front cover of the magazine. @ .
What is the name of the text on page 3 of the magazine? on the line. (/’f

Say:

Look at the contents on the front cover of the magazine.
What is the name of the text on page 3 of the magazine?

Now, write your answer on the line.

Give the students a moment to write the answer on the line.

Say:

The correct answer is Wave Rock. You should have written Wave Rock on the
line.

Hold up a spare test booklet and show the correct response, or demonstrate on the
board.

Check to see that the students have written an answer on the line. Deal with any
problems.

Say:

The next type of question asks you to list two answers, each on its own line. We
will now read P3, practice question 3.

Look at the contents on the front cover of the magazine.
List two texts you will find in the magazine.

1)

2)

Say:

Look at the contents on the front cover of the magazine.
List two texts you will find in the magazine.

Now, write your answers on the lines.
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Say:

There are lots of possible correct answers. You could have written any two of
these texts: Save Our Sky, Wave Rock, Letters to the Editor, Clever Hans, The
Counting Horse, Rainy Nights, Freshwater Crayfish and Wormz. You should
have written one answer on each line.

Hold up a spare booklet and show one possible correct response, or demonstrate on the
board.

Check to see that the students have written an answer on each line. Deal with any
problems.

Say:

The next type of question asks you to tick three boxes.

We will now read P4, practice question 4.

Look at the front cover of the magazine. The bird is mostly THREE colours.
Which THREE colours are they?
Tick THREE boxes to show your answers.

white D black D purple D
green D blue D orange D

Tick three boxes.

Say:

Look at the front cover of the magazine. The bird is mostly THREE colours.
Which THREE colours are they? Tick THREE boxes to show your answers.

Now, tick three boxes.

Give the students time to complete their answer.

Say:

The correct answers are white, black and orange. You should have ticked the
boxes next to white, black and orange.

Hold up a spare booklet and show the correct response, or demonstrate on the board.

Check to see that the students have ticked three boxes. Deal with any problems.
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Say:

The next type of question asks you to tick a box to show whether a statement is
true or false.

We will now read P5, practice question 5.

Look at the front cover of the magazine then tick True or False for each of the following
statements.

Tick a box for

The bird in the picture is flying. D
There are two birds in the picture. D

Say:

Look at the front cover of the magazine then tick True or False for each of the
following statements.

The bird in the picture is flying.

There are two birds in the picture.

Now, tick a box for each statement.

Give the students time to complete their answer.

Say:

For the statement ‘The bird in the picture is flying’, you should have ticked
the box under True. For the statement ‘There are two birds in the picture’, you
should have ticked the box under False.

Hold up a spare booklet and show the correct response, or demonstrate on the board.

Check to see that the students have ticked a box for each statement. Deal with any
problems.
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CONDUCTING THE TEST
Say:

Take the colour magazine Up and Away and look through it. There are pictures
and text in it. You need to read this magazine to answer the questions.

Allow students a short time to look through the magazine.

Say:

Now turn to page 18 of your test booklet. At the beginning of each set of
questions, instructions will tell you which page of the magazine you need to read
to answer the questions. For example, on page 18 it says Read the poster Save
Our Sky on page 2 of the magazine and then answer questions 1 to 7.

Now look at page 2 in your magazine. That is where you can find Save Our Sky.

Hold up the booklet and point to the instruction before the test questions.
Explain this tells them what they need to read in the magazine.

Make sure students understand that they need to locate and read a text in the
magazine to answer the questions in the test booklet.

Say:

You have 45 minutes to complete the test.
Work through the test booklet until you reach the end of the Reading section.

Do your best. You may find some questions a bit hard. Don’t worry and don’t
get stuck. Go on and try another question because you’ll probably find another
one that you can do. During the test, | cannot read anything for you and | am not
allowed to help you answer the questions.

After 40 minutes tell students they have another five minutes to finish.

Say:

You have 5 more minutes for this test.

Stop the students after 45 minutes. Where students are still working effectively but have
not completed the assessment task after 45 minutes, up to another 5 minutes should be
given.

Collect all student test booklets. Students may keep the magazines.
Check that each student uses the same test booklet for all assessments.

If relevant, complete the Record of Events During Assessment sheet at the back of this
booklet.
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SPELLING

TIME ALLOCATION

There are two assessment tasks for Spelling — Task A and Task B. The total time
required to complete Tasks A and B is approximately 20 minutes.

BEFORE THE ASSESSMENT TASK

(a) Ensure that you have carefully followed the instructions on pages 3-6 of this
booklet.

(b) Note the time allocation.

(c) Ensure the students do not have the colour magazine from the reading
assessment on their desks.

DURING THE ASSESSMENT TASK

(d) Distribute the test booklets. Ensure each student receives his/her own test
booklet.

Please read aloud to the students all the instructions enclosed in a box like this.

(e) Instruct the students to write their name on the test booklet at the beginning of
the Spelling Test on page 26.

(f) Help any student who is having difficulty following the instructions.

AFTER THE ASSESSMENT TASK
(g) Collect all test booklets — used and partly-used and unused.

EQUIPMENT

Each student will require a
* 2B pencil and an eraser

Each student will be provided with a
e test booklet (the same one is used for all assessments)

Each teacher will require a
e watch or clock for timing the test
e chalkboard or similar
e spare sharpener and some spare pencils and erasers

Each teacher will be provided with
e a test booklet
o Teachers Administration Instructions.
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INSTRUCTIONS FOR STUDENTS

TEACHER INPUT

(a) Ensure that students are seated appropriately for a test situation and have the
necessary equipment.

(b) Give out the test booklets. Ensure each student receives the correct one.

(c) Help any student who is having difficulty following the instructions. Assistance
may also be given to students to clarify the method of recording answers.

(d) It is important that the teacher follows the spelling administration instructions
carefully and ensures that all students stay on task. If students provide words
other than those that are prescribed by the task, the words will be marked as
incorrect.

(e) Introduce the purpose of the assessment task.

Say:

The work that you are doing today will help us find out how well you can spell. It
is very important that you do your best.

(f) Instruct students to write their names on the test booklet at the beginning of the
Spelling Test on page 26.
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CONDUCTING TASK A

Say:

Turn to page 26 of your test booklet. Write your name on the top of the page in
the space provided.

=| YEARS e nyourame e

SPELLING I
TASKA
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s
sing the telephons or internet;

people Contin to

w ways of keeping

Say:

Listen carefully so you understand what to do. Look at page 26 in your test
booklet. This piece of writing is called Connecting people. Some of the words
are circled. They are circled because they have been spelt incorrectly.

One word has been done for you to show you how to do the test. Look at the
first line. It says, ‘People hav’ and ‘hav’ has a circle around it. This means it is
spelt incorrectly. Look at the box on the right hand side. The correct spelling is
written in the box.

For each word that is written in a circle, | want you to write the correct spelling in
the numbered blank box on the right hand side.

First, I’'m going to read the passage to you. The first time | read, | want you to
follow the words with your finger, BUT DO NOT WRITE ANYTHING.

I will then read it to you again, slowly, but this time when | get to a circled word, |
will tell you to write that word correctly in the numbered blank box provided.

I will do this until you have corrected all the circled words.
Even if you are not sure how to spell the word, | would like you to ‘have a go’.
Are there any questions?

Put your pencils down while | read the passage the first time. As | read, follow
the words with your finger so you can keep your place and read along silently
with me.
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Note:

Although asking students to point at words as they read is often not encouraged, in this
context it makes the task easier, particularly for weaker students.

Make sure all students understand what they have to do. At a normal pace, read the
passage aloud, including the circled words. Ensure the students are following the
passage as you read.

Say:

Connecting people

People have found innovative ways to communicate across great distances
throughout history. In the 1800s, when people were far apart, they sometimes
sent messages with pigeons that had special ways of knowing their way home.
The birds, however, were unable to fly at night or when the weather was very
windy. If the people were closer, they could use methods that relied on signalling
with flags or lights. These days, people who are separated can reach others by
posting letters or using the telephone or internet; but even now, people continue
to develop new ways of keeping in touch.

Read the passage again, slowly, using the version printed on the next page (page 30),
with the students silently reading along. When you come to a circled word, tell the
students the word they need to write in the numbered blank box. Wait for all students to
write their spelling of the circled word before proceeding to the next spelling word.

So the students do not lose their place, tell them the number of the box in which they
should write each word. Ensure the students look at the word they have spelt to make
sure it looks correct to them.

Say:

Look at the word you have just written. Does it look right?

Continue like this until the students have completed all the circled words.

29



Say:

Connecting people

People have

found (1) innovative ways to

communicate (2) across great

distances (3) throughout history.

In the 1800s, when people were far

apart, they sometimes (4) sent

messages with pigeons (5) that had
special (6) ways of knowing their way
home. The birds, however, were unable (7)
to fly at night or when the weather

was very windy. If the people were

closer, they could use methods (8)

that relied (9) on

signalling (10) with flags or lights.

These days, people who are separated (11)
can reach others (12) by posting

letters (13) or using the telephone or internet;
but even now, people continue (14) to
develop (15) new ways of keeping

in touch (16).

Move straight into the next spelling activity.
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CONDUCTING TASK B
Say:

You are now going to complete another short spelling test on page 27.

This one is different from the test we have just done, so listen carefully to my
instructions.

Explain to the students that they are going to read and listen to a passage called Water
and the body. Some words are missing. Explain that they will be told the missing words
and asked to write them in the numbered blank boxes.

SPELLING -
TASK B

Water and the body

Say:

Listen carefully so you understand what to do. Look at page 27 in your test
booklet. This passage is called Water and the body. Some of the words have
been left out.

First, I'm going to read it to you, telling you the missing words. The first time
| read, | want you to follow the words with your finger, BUT DO NOT WRITE
ANYTHING.

Then | will read it to you again, slowly, but this time when | get to a missing word
I will tell you to write that word in the numbered blank box provided.

Look at the first line. It says, ‘Water is the most’ and ‘the’ is the missing word in
this line. It has been written in the box.

I will tell you the words to write in each of the other boxes, until you have filled in
each numbered blank box with the correct word.

Even if you are not sure how to spell the word | would like you to ‘have a go’.
Are there any questions?

Make sure all students understand what they have to do.
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Say:

Put your pencils down while | read the passage the first time. As | read, follow
the words with your finger so you can keep your place and read along silently
with me.

At a normal pace, read the passage aloud, including the missing words.
Ensure the students are following the passage as you read.

Say:

Water and the Body

Water is the most critical nutrient in the human body. It is so necessary that
people cannot live without it for more than a few days. Different fluids containing
water travel around your body, providing nourishment to your cells and organs
and carrying waste away. A large part of your blood is composed of water.
Water also makes up the juices of your digestive system, allowing your body

to process food properly. Water passes through your skin as perspiration (or
sweat), regulating your body’s temperature. Your entire body needs water-based
liquids to survive.

Read the passage again slowly, using the version printed on the next page (page 33).
When you reach a missing word, tell the students the word they need to write in the
numbered blank box. Wait for all students to write their spelling in the blank box before
proceeding to the next spelling word.

Tell them the number of the blank box so they do not lose their place.

Ensure the students look at each word they have spelt to make sure it looks correct.

Say:

Look at the word you have just written. Does it look right?

Continue like this until all the missing words have been inserted and the passage is
completed.
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Say:

Water and the Body

Water is the most

critical nutrient (1) in the

human (2) body.

It is so necessary (3) that people

cannot live without (4) it for more than

a few days. Different (5) fluids
containing water travel (6) around

your body, providing nourishment (7)

to your cells and organs (8) and carrying
waste (9) away. A large part of your
blood is composed (10) of water. Water also
makes up the juices (11) of your
digestive (12) system, allowing

your body to process (13) food properly.
Water passes (14) through

your skin as perspiration (15)

(or sweat (16)), requlating your body’s
temperature (17). Your entire body needs

water-based liquids to survive (18).

Say:

Now read the passage to yourself to check your words.

Collect all test booklets.
Check that each student uses the same test booklet for all assessments.

If relevant, complete the Record of Events During Assessment sheet at the back of this
booklet.
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WRITING
TIME ALLOCATION

The assessment will take approximately 65 minutes. This comprises:

A. Teacher Input 10 minutes
B. Think Time or Small Group Discussion 5 minutes
C. Class Discussion 10 minutes
D. Planning and Writing 35 minutes
E. Proof-reading 5 minutes
F. Sharing [optional] [5 minutes]

BEFORE THE ASSESSMENT TASK

(a) Ensure that you have carefully followed the instructions on pages 3-6 of this
booklet.

(b) Note time allocation.
(c) Write the prompt on the board.
“It was gone!”

Write a narrative that includes this idea.
(d) Have a quiet activity for students who finish early.

DURING THE ASSESSMENT TASK

(e) Distribute the test booklets. Ensure each student receives his/her own test
booklet.

Please read aloud to the students all the instructions enclosed in a box like this.

(f) Help any student who is having difficulty following the instructions.

AFTER THE ASSESSMENT TASK
(g) Collect all test booklets — used and partly-used.

(h) If relevant, fill out the Record of Events During the Assessment sheet at the
back of this booklet.

EQUIPMENT
Each student will require a:
e 2B pencil
Each student will be provided with a:
e Test booklet (the same one used for all assessments)
Each teacher will be provided with:
e Teachers Administration Instructions
Each teacher will require a:
*  Watch or clock for timing the test
e Chalkboard or similar
e Spare sharpener and some spare pencils and erasers.
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INSTRUCTIONS FOR STUDENTS

A. TEACHER INPUT 10 minutes

Ensure that students are seated appropriately for a test situation and have the necessary
equipment.

Introduce the purpose of the assessment task.

Say:

The writing that you are doing today will help show your parents and teachers
how well you can write. It is very important that you do your best.

Say:

Turn to page 28 of your test booklet. Write your name on the top of the page in
the space provided.

Say:

Today you will write a story or narrative for other people to read. Do the best
writing you can. Your writing will be judged on the quality of your ideas, how
well you organise your ideas, and how well you express yourself. You will see
that the idea for your narrative or story is printed in your test booklet and on the
board.

As | read, read along silently with me.

= YEAR 5 ‘F mmmmmmmmmmmmmmmmm
| WRITING e

Idea for a narrative

=| space for planning
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Say:

IDEA FOR A NARRATIVE
It was gone!

Write a narrative that includes this idea.

‘It’ could be a thing, a place, a strength, a power or an opportunity.
In your story you need to include:

* an orientation

e events and complication

* aresolution.

Plan interesting or unusual ways to start and end your story.

Importance of Audience and Purpose
With the class, discuss the importance of the audience for this writing.

Say:

Other people will be reading your story. You will need to make it interesting and
entertaining for the reader. What would you want your reader to get from your
story? You might want your story to be funny, sad or scary.

Narrative Form

Review the form. Remind students of the important features. Refer to charts and any
other support materials on display. Adjust the language to suit your class.

Say:

Now let us go over how you might write a narrative.
What do you need to tell your reader early on in the story?

A reader needs to know the CHARACTERS and SETTING quite soon. You
need to tell your reader ‘who’ is involved and ‘when’ and ‘where’ the story is
happening.

Remember, a narrative or story has EVENTS that lead to a problem or a
COMPLICATION that involves the characters in the story.

What usually happens with the problem or complication at the end of a
narrative?

It is usually sorted out; there is a RESOLUTION and an ENDING to it.

What do most stories have at the very top that tells you what the story might be
about? A TITLE. It can help to get your reader interested in the story which is to
follow. You might think of a good title to put on your story.
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B. THINK TIME / SMALL GROUP DISCUSSION 5 minutes

The purpose of this short time is to allow students to generate their own ideas about how
they will approach the topic and the task or share their ideas with other students in their

group.
Say:

Now you have a few minutes to think about what you are going to write. You can
think about some good ideas you have for the topic, and how you write a story.

You may talk to your neighbour/group, or you may spend the time thinking by
yourself.

Move around the class, helping students who are struggling for ideas. Make sure that
all students have at least one idea about the topic. You can help the students by asking
them questions. For example, you may ask:

e What was gone?

*  Who was involved?

e Was it taken? Was it lost? Or did it disappear?

* Was it real? Was it magical? Was it a missed opportunity?

C. CLASS DISCUSSION 10 minutes

The intention of this session is to ensure that all students have the opportunity to listen
to the ideas of other students. The teacher directs comments from the class so that all
students have some exposure to most of the topics discussed.

Use the blackboard/whiteboard to record students’ ideas. Use the above questions to
assist discussion if you wish.

D. PLANNING AND WRITING 35 minutes

Direct students to their desks and to five minutes of planning. Some students will not
need all this time and can start writing their story during this time.

Say:

You have five minutes to jot down your ideas and to plan. If you are unsure
about something, put up your hand and | will help you. You may start writing
your story when you are ready.

After five minutes say:

If you have finished planning, you may start writing your story. You have 30
minutes to complete your story.

Remember that this is a draft so it is all right to cross out and change your work
or to mark words that are difficult to spell.
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E. PROOF-READING 5 minutes

After 25 minutes, tell students that they have five minutes left and encourage them to use
the time for proof reading. If students are reluctant to use the time to proof read and are
clearly more committed to adding to their text, allow them to do so.

Say:

You have five minutes left to read over your writing and to make any alterations
you think will improve it. It is all right to cross out, or show how you want to
move a word or a sentence by carefully using arrows. It is better to correct and
improve than to leave things you are unhappy with. If you prefer, you may keep
writing.

F. SHARING [optional] 5 minutes
Say:

Put your pencils down. You may now share your work with your partner. You
have time to read your work aloud to each other before | collect it. Do not make
changes to your writing now.

Allow the students five minutes to share their writing with their partner.
After five minutes collect all used and partly-used test booklets.

If relevant, complete the Record of Events During Assessment sheet at the back of this
booklet.
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AND FINALLY...

On completion of all four assessments, follow the procedures for collecting and returning
the materials on page 6 of this instruction booklet and ensure that you have put your
Record of Events During Assessment sheet in a safe place.

Thank you for administering the WALNA 2006 Assessment, and for assisting us in
collecting information that will be valuable to parents, teachers and schools and at system
and national levels.
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RECORD OF EVENTS DURING ASSESSMENT

(to be retained by the school to assist discussions of results)

Class

General Comments

Name of Student Test (N, R, S orW) | Comment
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