IMPORTANT NOTES
FOR SCHOOLS USING SIS CENSUS MODULE
CENSUS 2010 – SEMESTER 2
Census data can be extracted from your SIS Integris system providing your student database is complete and accurate.  The system will provide error and warning messages for conditions that may need to be attended to in order for the reports to run successfully.  As has been the case for previous census collections the new version of the WA Census Module should already be available for August 2010.  Ensure installation is completed on the client machine.

Please read thoroughly the WA Census Manual - Semester 2 2010 (www.det.wa.edu.au/education/sis/census.htm)

COUNT STUDENTS ONCE AND AT ONE SCHOOL
Ensure NEW attendance type ‘Census – Not Counted’ (3.2.3 page 3-6) is used so that a student is counted ONCE and at ONE school only.
ALL SCHOOLS TO EXPORT DATA

In addition to sending a hard copy of each census form to your District Education Office or Central Office, ALL schools are to use the Semester 2 Census Export facility available in the WA Census Module.  Ensure this export is run after hard copies are confirmed as accurate.  If any errors are detected please ensure that all forms are reprinted and export is resubmitted.

If difficulties are experienced exporting data, please contact Customer Service Centre
Should you require any additional support in completing your school’s Census requirements using SIS please contact the Department of Education’s Customer Service Centre on 9264 5555 or 1800 012 828 for regional callers.
